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NOTICE
IQAC MEETING

on

A meeting of the members of IQAC is convened in the office of the IQAC
the 13 August, 2016 at 4.00 p-m. to discuss and decide the

Saturday,
following:
1.
! 2.

To read and confirm the minutes of the last meeting.
To chalk-out Standard Operating Procedures for Value Added,
| Certificate, Diploma and Advanced Diploma Courses.

- Any other matters with the permission of the chair.
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Co-ordinator, IQAC
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1. To constitute “Syllabus Framing Committee” with the Principal as
chairperson and faculty members of the concerned subject/course as
members.

ROLE AND RESPONSIBILITIES:
1. Framing the curriculum of the course.

1. Defining the duration and in-take capacity of the course.




iii. Obtaining the approval from the Board of Studies (constituted al
college level) and the Local Governing Body.
iv. Preparing the Budget.
v. Approving the list of resource persons,
vi. Nominating 2 experts, external members, for Board of Studies.
vit. Conducting the examination.
il Issuing the certificates,
ix. Overall Feed-back and analysis.
2. To constitute the “Board of Studies” with the Head of the Department of
the concerned subject/course as a chairperson and inviting two experts
as members from the other institutions (external members).
ROLE AND RESPONSIBILITIES: ‘ -
1. Discussing the relevance and contents of the course.
1. Suggesting the suitable changes if necessary.
ui. Approving the curriculum of the course.
3. ROLE AND RESPONSIBILITIES of Head of the Department:
1. Preparing the list of resource persons and taking the approval from
Syllabus Framing Committee. —*
1. Preparing and circulating a notice to students well in advance. —
iii. Enrolling the students.
iv. Preparing and displaying time-table.
v. Obtaining the feed-back and analysis.
vi. Maintaining the records.
4. The CO-ORDINATOR of IQAC has to monitor the progress of the course,

prepare report and submit the same in the IQAC meeting,
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IQAC MEETING AGENDA

Respected Sir/Madam

It gives us immense joy to invite you all to the IQAC meeting convened on

Wednesday 30/11/2016. at 12.30 pm in the Principal chamber. The points in
the agenda need to be deliberated. We request you to attend the meeting and -

contribute your valuable suggestions. -

Meeting Agenda

1. To read and confirm the minutes of the last meeting.
2. To make the result analysis of April/May exams.

3. To review the progress of the action plan for the year 2016-17.

4. Any other matter with the permission of the chairmanQJV -
3 IPAL/

Co-ordinator, IQAC
/ —
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ik Regarding conduct of IOAC Meeting on 11" May, 2017.

Rerpeted S/ Madam,

Fderive pleasute in inviting you to attend the Annual I0AC Meeting convened on

PEOR 2017 a8 4.00 pm. in the Principal's Chamber, The points in the agends are
o e disneeed

Your presence on the sald date and time will make the meeting fruitful.

Thanking you,
Agenda of the meeting

1) 1o t‘pad.mul"(’(mflm1 the minutes of the meeting of the last meeting.
2) 1o aphoihl

patent members and student representatives for the IQAC.
1) Totake stock of the activities of 2016-17,

A) 1o prepate the action plan for the year 2017-18,
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IQAC Co-ordinator NAAC Co-ordinator PRI'B}CII)’AL
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